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 Following topics are covered in this document:

 Explanation of bank reconciliation.

 How bank reconciliation is done in Miracle

• Basic

• Cross year (financial year) reconciliation

• Reconciliation effective date

 Facility of printing the statement with different formats.

Points Covered In Bank Reconciliation



Explanation of  Bank Reconciliation



 Bank reconciliation is the process of matching or verifying the balances in entity’s accounting
records for a bank account in books to the corresponding information on a bank statement.

 It is very normal to see minor differences due to timing, including cheque that haven’t yet cleared
at the bank or possibly not deposited to the bank.

 Bank reconciliation is a statement that is prepared for reconciling the difference between Book
balance and Bank balance on a given date.

 Book balance: A book balance is a bank a/c. balance in a company's accounting records.
The term is most commonly applied to the balance in a company's checking account at the
end of an accounting period.

 Bank balance: A bank balance is an ending balance appearing on the bank statement for
a bank account.

 Miracle makes it effortless for all customers who need to maintain the record of both the balance
as per Books or Bank.

 We will adjust the bank balance and book balance using the reconciliation process in Miracle.
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Bank Reconciliation(Basic)
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Go to Bank Book.

Report  Account Books Bank Book
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Click on Reconcile button or 
press F6 key.

HDFC Bank

Select Bank.

In our case, we are 
selecting HDFC Bank. 
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Bank Balance shows  
according to bank statement.

Book balance shows 
company’s account balance.

Reconciled or to be reconciled 
transactions are shown here.

Bank Reconciliation
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Here, we can see that the Book Balance
and Bank Balance do not match.

So we have to reconcile the transactions 
to match both balances.  

Bank Reconciliation
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We can adjust book and 
bank balance by inserting 

Bank Date.

Bank Reconciliation

Note: Here, enter the date as per on 
the bank statement on which day the 
transaction took effect on our bank 

account.

Then press Tab.
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After inserting bank date, we can see that 
the paid amount  of Rs.5000  to the party 
(K.J International) is reconciled with Bank 
Balance(Rs.25,000-5000 =Rs.20,000) and 

has been updated here.

Bank Reconciliation
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Here, we have received Rs.10,000 from 
party (Kiwi Cotton Craft). So after 

inserting bank date, the Bank 
Balance(Rs.20,000+10,000=Rs.30,000) 

has been updated accordingly.

Inserting Bank Date 
for other party.

Bank Reconciliation
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We can see that the book balance 
and bank balance are matched now 

after inserting Bank Date. 
Hence, the bank 

reconciliation is done.

Bank Reconciliation



Cross year (Financial year) reconciliation



 Sometimes our payment is deposited on the last day(suppose, 31/03/2020) 
of the financial year but not received yet. For this reason, we may not able to 
adjust balance on the last day. At that time we need to reconcile amounts in 
the next year(2020-2021).

 So, let’s understand with an example.

15Cross year(financial year) Reconciliation



16

Now, let’s move on to 
previous year(2019- 2020).

New financial year
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Go to Bank Book.

Report  Account Books  Bank Book
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Here, we can see 2019- 2020. 

Year 2019-2020

We have received these 
payments on the last 

day(31/03/2020) of the 
financial year. 

So we need to reconcile these entries in 
the next year(2020-2021).

Let’s move on to next year(2020-2021).
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Here, we can see last 
year's (2019-20) entries.

Year 2020-2021

Look at the years: 2019 
to 2021.
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As we enter the 
Bank Date...

...Bank balance will be 
updated and affected on last 

year’s bank balance.

Year 2020-2021

❶

❷
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Let’s move to previous 
year(2019-20).

Year 2020-2021

Last year’s closing balance is 
shown as opening balance.

❸
We’ve inserted bank date 

in other entries also. 
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We can see here, the Bank 
Date has automatically been 

updated.

Year 2019-2020

Hence, the bank 
reconciliation is done.

Also notice this closing 
balance(72,000) which is 

shown as opening balance 
in the new year.



Reconciliation Effective Date



 Sometimes, a user just wants to ignore the previous years’ all transactions 
while bank reconciling and want to start doing bank reconciliation from the 
current financial year.

How can that be done? Let’s understand with an example.
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Go to Bank Book in 
previous year(2019 -2020).

Report  Account Books Bank Book
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Select bank.

Setup  Company Setup

Click on Reconcile
button or press F6 key.
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We have entries pending 
to reconcile in the financial 

year(2019-2020).

Bank Reconciliation 2019-2020
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Let’s move on to next year 
2020-2021.

Move on 2020-2021
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Here, it shows the years From
2019 to 2021 cause we still 

haven’t reconciled the entries  
from previous year.

Bank Reconciliation
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Now, if we don’t need these entries 
anymore, then we have to set 

reconciliation effective date in the 
Bank Account in Account Master..

Let’s set Reconciliation Effective date
in Bank Account.

Bank Reconciliation 2020-2021

Here, we can see those entries of 
the previous year cause of 

reconciliation effective date 
01/04/2020. 
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Go to Account in 
Master.

Master  Account
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Click on HDFC Bank.

HDFC Bank
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Insert opening book balance 
or here it’ll show previous 

year’s closing book balance.

Reconciliation Effective Date

Then the popup will appear 
to set the Reconciliation 

Effective  Date.

❶

❷
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Insert the reconciliation 
effective  Date from which we 

want to reconcile our data.

Here, we are inserting 
01/04/2020.

Note: Insert opening balance 
for Bank Balance.

It’ll be shown in header 
during bank reconciliation.
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Click on OK to save the changes 
& go to the bank book to see 

the effect.

Reconciliation Effective Date
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Here, we’ll see Reconciliation 
Effective date. 

Reconciliation Effective Date

So in these ways, bank 
reconciliation is done in 

Miracle.

Inserted opening bank 
balance can be seen here.

Notice that we can’t see the entries  
before 01/04/2020 due to inserted 

Reconciliation Effective date in Bank 
Account. 



Print The Statement With Different Formats
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Select the bank and 
press Enter.

Report  Account Books Bank Book
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Now, click on the Print
button or press “Ctrl + P”.

Here, we have few 
reconciled and few pending 

entries.
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Here, it shows a list of 
different formats.

First of all we will see 
Consiled Bank Book format.

Click on OK and see the 
statement.
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Consiled Bank Book statement 
with Cheque No., Opening and 

Closing Balance.
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Let’s see the statement of 
pending entries.

Format: Pending Entries
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Here it shows all the pending 
entries with Cheque No., Book 

Balance and Bank Balance.

Just like this, user can try 
other formats for their 
bank book statement.

Pending Entries Statement
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