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❖ Points that will be covered in this document:

➢ About POS Entry

➢ Invoice Type setup for POS entry

➢ Setup of  Bill Series

➢ Explanation of  POS entry module

➢ Further all setups of  POS entry with example
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About POS System



❖ Basically, POS system is the important asset for retailers, wholesalers and distributors. It 
speeds up the process of billing of larger amount of products.

❖ When in business, the sale of products directly involves the end users, at that time POS 
system helps us to run our business faster.

❖ This faster kind of accounting entry can be done through “POS Entry” in Miracle 
Software.

❖ However, the POS entry can be done with and without Barcode Scanner.

❖ In this guide, we will learn how to do a POS Entry without barcode scanner & other 
setups of POS Entry with their examples. Let’s begin.

4About POS System



Setup in Miracle



6Setup→ Company Setup

To enable POS entry, go to 
Company Setup.



In Advance Modules…
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… set Yes in this “POS Entry 
Required” option.

Setup → Company Setup → Advance Modules
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After setup, in Transaction
menu, new option “POS Entry” 

will be added.

Transaction → Sales Entry → POS Entry



• However, at this point we will not be able to insert POS entry. For that, 

we must set up INVOICE TYPE for it.

• To do that, follow the path, 

Transaction → Sales Entry → Sales Invoice
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Click on “Setup” button or press 
shortcut key: ”Ctrl + F3”.

Transaction → Sales Entry → Sales Invoice
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In POS Detail, double click on 
“Default Invoice Type” option. 

POS Detail
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Select any one by double clicking 
on it. We are choosing GST here.

Then press “Tab” key.
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We need to decide the series for 
invoice number.

For that go to “Bill Series” option.



14

Select any one of them and 
press Tab. We are choosing 

GT/ here.
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Save the setup changes and go 
to Transaction menu.
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Let us see how POS 
entry works.

Transaction → Sales Entry → POS Entry
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By default, current date 
will be here.

This is default display of POS entry.

These buttons are explained in 
next slide.

Selected products are 
listed here.

Here, it shows the details 
of Last Voucher.



❖ Return (F10) : If a person returns a purchased product, then this button helps us to 
cancel that product from a particular invoice by turning that product entry into RED 
colour. 

• Just press shortcut key “F10” on that returned product.

❖ Bill (Ctrl + Enter) : After inserting products, this button drags us to other invoice details 
and payment options.

❖ Save & Print (F7) : Invoice will be saved without showing other detail and print it out.

❖Qty (+) & Qty (-) : To increase or decrease the quantity of the products. Select particular 
product entry and press “+” to increase or “-” to decrease the quantity.

❖ Delete (Ctrl + Y) : To delete any product from the product list.

❖ Now, we will see a POS entry with its basic setup.
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Press Enter here.

New POS Entry



Insert product and its 
quantity.

20Insert Product and Quantity

It shows particular product’s 
closing qty.



We’ve added one more 
product in the list.
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Now press “Ctrl + Enter” or 
Bill button here.



This screen shows other details of invoice.
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Select what we require 
and press Tab.

We can see here the selected 
invoice type which has already 

been inserted.



“Bill Date” will automatically 
be inserted.

23



Selected “Bill Series” is 
shown here.

Now press Tab.
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We can insert other expenses 
here if we need so.
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After pressing Tab, we will 
come to Total Bill Amount.
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Click on “Ok” button and save 
this sales bill.
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That POS entry can be seen in 
sales invoice.

Transaction → Sales Entry → Sales Invoice



It is listed here in 
voucher list.
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Open it up.



It will be shown in the default 
module of the bill in which it has 

been made.
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Setup of  Customer Master Details in POS 

Entry



• Customer Master Detail option will let us insert customer name with other information 
while inserting POS entry.

• These customer’s name will not be at all connected to Account Master’s name and keep 
in mind that the customer’s information won’t be added to Account Master.

• Now, it is provided with two choices:

1. Yes: It saves the customer details in POS entry for future use. We will be able to see the 

customer detail in next POS entries also. 

2. Detail: This option will let us insert only run time information of the customer. Once we enter 

the details in customer info. window, that detail won’t be seen in next POS entries. 

• Let’s generate POS entry with customer detail.
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Option 1

Customer Master Details: YES
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In sales invoice setup, set Yes in 
“Customer Master Required” under 

POS Detail.

Transaction → Sales Entry → Sales Invoice → Setup



Another option “Customer 
Master Detail” will appear.
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Go in to the option.

Customer Master Detail



We will see the list of Customer Detail.

By pressing Enter, select required fields of 
customer detail and then press Tab.

35Customer Master Detail
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After selection, “*” sign 
will be shown.

Save the changes and 
generate a new POS entry.



After inserting products, when we 
move to bill details….

37New POS Entry



… we will see this window to 
add customer names with 

their details.

38New POS Entry

Let us add a new customer detail.

Click on Add button.
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As per the selection of details in 
setup, only those selected fields 

will be asked.

Insert details of the 
customer and click OK 

button.

Customer Detail



This customer detail is saved here 
(but not in Acco. Master) and can be 

seen in next POS entries also.
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Select the name by 
pressing Enter.

User can make a list 
of customers here.
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Customer name has been added.
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This is how the sale bill will look 
like.



Option 2

Customer Master Details: Detail
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In sales invoice setup, set Detail in 
“Customer Master Required” under 

POS Detail.

Another option “Customer 
Detail Setup” will appear.

Go into the option.

Transaction → Sales Entry → Sales Invoice → Setup
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We will see Detail of a customer.

By pressing Enter, select required fields of 
customer detail and then press Tab.
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After selection, “*” sign 
will be shown.

Save the changes and 
generate a new POS entry.
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… when we come to other bill 
details (Ctrl + Enter), this window 

will appear. 

Cash Party Detail Window

In new POS entry…
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Insert details of the customer.

Note: This customer detail will not 
be saved here (and in Acco. 

Master). So it won’t be seen in 
next POS entries.

Cash Party Detail
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Customer name has been added.



Setup of  Cash Scroll in POS Entry



Set Yes in “Cash Scroll 
Required” option.
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Cash scroll is a kind of calculator 
that calculates the amount we 

have to return to customer.

Save the details and 
generate a POS entry.

Transaction → Sales Entry → Sales Invoice → Setup



We can see total receivable 
amount is Rs.414.00. 
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We are in bill details of a 
generated POS entry.



After pressing OK button, we 
will see this window.
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❶

❷



In Cash Receipt, insert the amount 
which customer has given over bill 

amount and press Enter.

Suppose in our case, customer pays 
Rs. 450.
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This amount will be shown 
automatically which indicates that 

we have to return Rs.36 to 
customer.

This is how, any calculation 
becomes easier and faster with 

Cash Scroll Setup.



Setup of  Customer Display in POS Entry



• This setup enables the facility to show products on display of POS system. 

• For that, user should set up proper port detail in Miracle and the details that will be 
displayed on POS system’s display.

• Additionally, user can also set up Barcode Scanner through which products can be 
scanned and be displayed on POS display.
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POS System Display

Computer System

Thermal Printer
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First of all, set Yes in “Customer 
Display Required” option.

Transaction → Sales Entry → Sales Invoice → Setup
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After that, for more setup, this 
two options will be shown.

Transaction → Sales Entry → Sales Invoice → Setup



Setup of  Priority to Expense in POS 

Entry



For that, set Yes in “Give Priority to 
expense while Entry” option.
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This option provides the priority 
to Expense Detail in bill detail of 

POS entry.

Transaction → Sales Entry → Sales Invoice → Setup



Insert product in POS voucher 
and press “Ctrl + Enter”.
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According to setup, cursor will 
prioritize the expense detail 

automatically.
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Setup of  Save & Print the Bill on “Ctrl + 

Enter” in POS Entry
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Select Yes in “Save and Print on 
Ctrl + Enter” option.

If a user doesn’t want to see other 
details of bill and wants to save & print 

it directly after product entry then 
enable this option.

Transaction → Sales Entry → Sales Invoice → Setup



• Now, there is other setup required to get print out directly after 

“Ctrl + Enter” without confirmation.
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In Printing Options, set Yes (No 
Confirmation) in “Online Bill Printing” 

and our preferred default format.

Transaction → Sales Entry → Sales Invoice → Setup

See other options info. of online 
bill printing in next slide.



❖Online Bill Printing has total four options, which are described below:

• No : Without showing “Print” window, our voucher will be saved.

• Yes : It will show us only confirmation popup after pressing “Ctrl + Enter”.

• Yes (No Confirmation) : No confirmation be asked and will print our voucher directly.

• Dialog : We will be asked to select print format and other options in “Print” window. 

❖ Now, generate a POS entry and see the changes.
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We can see that now the shortcut key 
is changed to “Ctrl + Enter” for save & 

print button.
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As we do it, we will have 
our print of a sales bill.



Setup of  Payment Options of  POS Entry
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This option adds more modes of 
payment to POS entry.

For that, select Yes in “Payment 
Options Req.”.

After selecting Yes,  go to 
“Payment Mode Options”.

Transaction → Sales Entry → Sales Invoice → Setup



These two modes – “Cash Bill” & 
“Debit Bill” will be in the list 

which are default modes.
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Here, we have added two more 
modes of payment – “Credit/Debit 

Card” & ”G-Pay”.

Save the details by clicking 
on OK button.



❖ After saving the changes, restart the company and it is MUST.

❖ Then generate a POS entry and go to other details of  bill by clicking on 

“Bill” button. 
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Initially, cursor will be on “Cash 
Bill” option.

Now, to change the mode of 
payment, write zeros in current 

option and press Enter.  
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As per the setup we did, all modes 
of payment are shown here.



As it can be seen, we are 
shifted to next option.

Now, press Tab.
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As we’ve chosen “Credit/Debit Card” 
to receive our payment, we have to 

write here zeros again to shift to 
“Credit/Debit Card” option.
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After pressing Enter key, we are here 
on required mode of payment.

Press Tab now.
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As per the setup, we will be 
asked to insert card no.

Insert card no. and save the 
voucher.

We can also use other modes 
of payment by setting it up in 

payment options.



❖ In a very simplest way, Miracle lets you insert POS entry with all 
necessary details in minimal time.

❖ For any queries and doubts, don’t forget to contact your dealer.



http://www.facebook.com/miracleaccount 
http://www.instagram.com/miracle.accounting 

https://www.linkedin.com/company/miracleaccount 
https://www.youtube.com/channel/UCWB9FJbbVCOPvgWKUdeA31w

Like and Follow Us! 78

http://www.facebook.com/miracleaccount
http://www.instagram.com/miracle.accounting
https://www.linkedin.com/company/miracleaccount
https://www.youtube.com/channel/UCWB9FJbbVCOPvgWKUdeA31w
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