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 Points that will be covered in this document:

Explanation of  User-Field Setup 

User Field Setup Types

User Field Setup

User Field Placement Setup

User Field Advance Option

User Master Explanation and Setup

Points covered in User Field setup



This is an advance feature of Miracle.

User Field can be used to add in the different types voucher.

User field allows to add customised field in different types of voucher.

User Field can be used to set additional rows to voucher types like, account 
master, address book, product master, sales bill etc.

User Field allows advance setup like macro, proper and auto-number.

It can divided character, numeric, memo, date, document and image wise.

As the type changes, the advance options changes with it.
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User Field Setup Types



There are six types of fields value available:

Character:

Value can be added by character it allow maximum value 1 to 80 character

Numeric:

Value can be added by Numeric it allow maximum 20 digit.

Memo:

This is type we can set the value of user fields, as a short message and 
sentence. 
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Date:

 This type of field allows to set value as a date format. 

Document:

This type of field allows to stored file like pdf, word etc format. 

Image:

 This type of field allows to store image like jpeg, png, bmp etc. format. 
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User Field Setup
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Go to Company Setup.

Setup  Company Setup



User Field Setup 9

The option will set Yes by 
default. (User Field option can 

be enabled from here.)



User Field Placement Setup



For example, if we want to mention information like, Transport name, LR no, Date, in 
sales bill in header portion .
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Go to User field.

Setup  Advance Setup User Field 



User Field Placement 13

Moving to user field 
option.

This backup confirmation 
box will pop-up, click on 

Yes.



Click on Add.

14Add User Field (Header)



Select voucher type as 
per your preference.

15Add User Field (Header)



Set Transport Name & 
length of characters.

16

We have set header for sales 
bill & We have set sequence 1 
and Select Character in Type

Click on OK button.

Enter Filed ID.

Filed Id is unique id.

Add User Field (Header)
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We have set date 
field here.

Click OK to confirm.

Set type - Date

Add User Field (Header)
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We have set 3 user fields, 
Transport Name, LR No, Date 

to mention in sales bill.

Let’s see in sales invoice. 

User Field List



19

Press “esc” and 
click on yes button.

User Field List
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Click on Sales Invoice.

Transaction  Sale Entry  Sales Invoice 



We have added 3 user field 
here.

21Sales Invoice



User Field Placement (Middle) 22

• We will see placement as middle portion and type as memo now. Let’s see how to set 
it up.

• For example, If we want to add extra details of product then we add User Field in 
sales bill middle portion.



Select Middle placement 
for specific voucher type.
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We will set Middle placement in 
Sales bill.

Add User Field (Middle)
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We’ve set placement as Middle
and type as Memo. 

Click OK to confirm.

Add User Field (Middle)
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Middle placement has been 
successfully added.

User Field List



We have set Middle placement in 
sales bill to write product 

specifications.

Note : Press Ctrl + L to enlarge the 
text box
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Go to sales bill and fill out 
Party A/c and other 

information, after adding a 
product, Product 

specifications will popup.

Sales Invoice
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• For example, We have selected Payment terms and credit days in footer placement, 
now let’s see how to set it up.
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We’ve set placement as Footer
and type as Character. 

Click on OK to save.

Add User Field (Footer)
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Field name and Length has 
been added. Placement has been set as 

footer and type as numeric.

Click on OK to save.

Add User Field (Footer)
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We have set footer 
placement in sales bill to 
write Payment Terms and 

Credit Day

Sales Invoice
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Add: Click the Add button to 
add a new field.

We can Edit/Delete as per 
our requirement.

User Field List
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By pressing 
Hidden key....

Hidden option
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... we can see that this 
field is hidden mode.

Hidden option
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As per setup, here we 
can’t see hidden field.

Sales Invoice
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Click on Help button.

Note: If we do not want to type 
the same field name 

repeatedly, we can use Help 
option.

Help option
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Status will be changed.

Help option
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Press add button 
insert salesman name.

Sales Invoice
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Names are added.

Sales Invoice
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• Last value required option will remember the value of old invoices, like 
Transport name which has been mentioned here.

• Edit criteria will auto set the chosen fields.

• Ex, if we create a bill of parin appliances that is when, we will select maruti
transport from field list, now when the next time if a user will create a bill of 
parin appliances then the cursor will automatically point to Maruti transport.

• The example is shown with screenshot.
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Enable pressing Help 
button

Last Value Required
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Select Party Name
As we have selected “party 

name”, this option will remember 
the specific party name once the 

we will click on that option. 

Last Value Required
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Press TAB button to select, 

Click on Ok button.

Last Value Required

The option has been 
enabled.



43Filter detail

User field has been added 
and last value is activated.

Let us see, how last value 
required feature actually 

works.



44Filter detail

Go to Sales invoice.



45Filter detail

We will add sales bill, and 
select maruti transport 

from transport name field.



46Filter detail

User field has been added 
and last value is activated.

Sales bill has been added 
successfully. 

Let us add new bill to check 
last value required field.



47Filter detail

As we have already selected the 
transport name before for this party, 
it will remember the last value and 

automatically select itself.

Press Ok to complete 
the setup



48Filter

Filter will help to select a 
specific filter type.



Advance Option (Character Type)



• User field advance options allows for character field setup macro, proper and 
auto number.

• Macro – This option gives facility to store a message for user field. 

• When we need  to write the same description each time, at that time we can 
use macro.

• Let’s see with Example.

Advance option
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We will look into Advance 
options based on Type 

selection.

Click on OK to save.

We have selected Type as 
Character, based on the 

selection advance options have 
been generated.

Macro – This option will stores a 
message for a field.

Macro option
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Click Yes to Save.

Macro option
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To setup Macro, click 
Macro Setting option.

Setup  Advance Setup Macro Setting 
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User can choose the Key name 
and write Macro Content.

Click save.

Macro Key Setting
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Click Load to confirm 
the changes.

Macro Option
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After setting up macro, user can 
press F3 to generate the name.

Sales Invoice 



• User field advance option allows to setup macro, proper and auto number.

• Proper - This option makes upper case of first character automatically.

• Proper option is any text that is written with each of the initial letters of a word 
being capitalized in a sentence. 

• Let’s see with Example.

Proper Option
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Click OK.

Automatically makes 
first character capital.

Proper Option
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Proper option 
automatically makes first 
character in upper case.

Sales Invoice



• User field advance options allows setup macro, proper and auto number.

• Auto Number Required option - we can set the auto number for user field. We 
can also set the prefix and suffix length for auto number. Also change the auto 
number while entering in voucher, and also reset the value of auto number for 
New Year opening.

• Auto number facility can be used to generate barcode.

• Let’s see with Example.

Auto Number Required
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In character type, we 
have selected Auto 
number required.

Auto Number Required



62Auto Number Required

Set prefix & suffix 
length & click on OK.



63Auto Number Required

Click on Yes.



64Auto Number Required

Now move on Auto 
Number.



65Auto Number Required

Click on Add button.



66Auto Number Required

After adding , this 
popup will appear.



67Auto Number Required

Click on OK.



68Product

Click on Product.



69Auto Number Required

Click on Add button.



70Auto Number Required

Click on OK.



Advance Option (Numeric Type)



Advance Option (Numeric)

• Negative option will allow to add negative values in sales bill, generally it can be used in 
outstanding payment.

• Comma format will activate “,” in between Amount.

• For ex, if we wish to mention five digit number like 10000, it will put the “,” after 10,000.

• Range can be used when we need to add a certain value between two numbers.

• Ex – Range will be used by businesses who transfer certain packages or boxes over a certain 
time in single bill.

• FMCG company sends in between minimum 10 to max 15 boxes of food packs in every bill in 
fixed range for convenience of transportation.

• Note: Range will allow to add in between minimum (10) and max value (15) value for boxes.

• Let’s see with Example.



73

Since, we have mentioned -
50 to 50, we have added

-10 weight here.Comma format will 
activate “,” in between 

price.

Click OK to save.

Advance Option (Numeric)
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We have set “Boxes” here, and 
the range is between 10 to 15. 
Now, company is expected to 

deliver above mentioned range 
in every bill.

Advance Option (Numeric)

0

Click Ok



Advance Option (Memo Type)
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Since, we have mentioned -
50 to 50, we have added

-10 weight here.Comma format will 
activate “,” in between 

price.

Click OK to save.

Pressing enter will directly 
exit the screen.

Advance Option (Memo)
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Since, we have mentioned -
50 to 50, we have added

-10 weight here.Comma format will 
activate “,” in between 

price.

Click OK to save.

As per setup by pressing 
“Enter” key cursor gets out of 

the this filed.

Advance Option (Memo)



Advance Option (Date Type)
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After checking the box, date 
user field allow current year 

range date only.

Click OK.

Advance Option (Date Type)

Based on a specific date, Day 
will be shown.
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It will show us order date and 
day here.

Advance Option (Date Type)

Click ok to confirm.
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This date is not in financial year 
range. That is why the error 

message is appearing.
Current year starting 

date to end date should 
be followed.

Advance Option (Date Type)

Click OK.



Advance Option (Document Type)



User Field (Document)

• If a user want to attach a specific document in voucher type, then document type 
option can be useful.

• We have shown the example of document type in expense bill and purchase bill.

• Ex, if a user wants to store the soft copy of purchase bill or any expense voucher in 
miracle software, then they can use this option.
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Select the type and file type.

We are selecting pdf format 
here.

Click Ok to save.

Document Type
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Select the Document 
path and click on view.

Document Type
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All the pdf file will 
show in here.

Click Ok to save.

Purchase Invoice

Note – you can store 
purchase bill soft copy for 

your reference.



Advance Option (Image Type)



User Field (Image)

• If a user want to show the product image in sale bill or product ledger then image type 
can be useful option.

• We have shown image type example in product master.
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Select type and file type and 
click on OK. 

Image Type
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Select the image path 
and click on view.

Image Type
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Select the image path.

Image Type
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Select the image path 
and click on view.

Image Type

After selecting the 
image file, press ok.
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We have created 
customized invoice here as 

an example, which has 
product image in it.
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The image can be 
customized in product 

ledger as well.



User Master



User Master Explanation 96

User Master allows to store multiple details in one attempt. 

For ex, if we want to add multiple transport details like Transport Name, GST No, 
Transport Address, and Mobile No a user can add these fields using User Master.
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Select Yes here.

User Master

Click on Advance Setup.
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As per setup, this option will 
be enabled in Advance Setup.

Click on User Master.

Setup  Advance Setup User Master 
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Click on Add
button. 

Enter File Code(Starts 
with “U”), File Name 

and Comment.

Add field name
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After adding user master, 
this screen will be displayed 

Click on Add button.

Enter Field Name and 
Short Name will be 

auto generated.
Select Type.

Field Entry

❶

❷

❸

❹

Click on OK.
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We can see all Field 
which we have inserted.

Let us switch to user field 
and set transport field in 

master file.

Field Name



102

Note: After adding fields in user 
master,  we will select Master field 

name from User field option. 

Click on OK.

Add User Field

We added Master 
field name here. Select type as 

Character

Select Master File 
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We have created user field as a 
name Transport detail.

Sales Invoice

Click on Add

Click on OK.
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Like and Follow Us! 104

http://www.facebook.com/miracleaccount
http://www.instagram.com/miracle.accounting
https://www.linkedin.com/company/miracleaccount
https://www.youtube.com/channel/UCWB9FJbbVCOPvgWKUdeA31w


®

Only for internal use of  Miracle Accounting Software.    Prepared By: RKIT Software Pvt. Ltd., Rajkot


